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+ Open up the QA Contract
er lcon on your

QA CONTRACT FILE BUILDER

STEP 1 - CONTRACT INFORMATION

File Build
Desktop.

Login (UNumber)

Password

OK

Note: Password is the same
password you use to login to the
computer each day.

A Contract
File Builder

- MDT QA Contract File Builder

Step 1 - Contract Information

Contract Number

Project Number | Froject Name [

Find Sontract

0=

Project
Project Number
Control Mumber

Project Name

Location

Route

Contractor [
Units
= English

= Metric

Help Users Manual
About Close

Walidation Errors:

Cortract Number is blank P
Cortract has no projects.

Click on: Find Contract

Contract Information

Data Source

Contract Number  [o3B1gl = AASHTOWare Project (" SiteManager

Contract Number I Number _| Project Name [ Project Number Project Location Route | District | A
03419 9454007000 SW OF LODGE GRASS - SW STPS 463-1(7)6 SW OF LODGE GRASS - SW 5-463 5

03618 43004000 PARK DR,/4TH AVE N PED XING - GTF TA 5208(4) PARK DR /4TH AVE N PED XING - GTF U-5208 3

03708 35002000 PARK DR -6TH ST - 15T AVE -N ARRA 5208(2) PARKDR - 8TH ST - 15T AVE -N U-5208 3

03708 237005000 6TH ST N - 8TH TO CENTRAL ARRA 5209(5) 6TH STN -8THTO CENTRAL U-5209 3

03718 373533000 SF 169 LOLO E MSLA SFTY IMPRV HSIP STWD(533) SF 168 LOLO E MSLA SFTY IMPRV N7, N-... 1

03818 9307006000 SOUTH OF BIG SANDY-SOUTH STPS 236-2(6)62 SOUTH OF BIG SANDY-SOUTH 5-238 3

03819 8988007000 TRUCK ROUTE - LEWISTOWN NH 75-1(7)0 "TRUCK ROUTE -LEWISTOWN N-75 5

03813 8989033000 15T AVE N - LEWISTOWN NH 43-1(33)0 1ST AVE N - LEWISTOWN N-43 5

03819 8990084000 MAIN STREET - LEWISTOWN 1 5735081 MAIN STREET - LEWISTOWN 57 5

03919 9511132000 GREAT FALLS SOUTH - URBAN UPP 5299(132) (GREAT FALLS SOUTH - URBAN U-5207... 3

03818 8829111000 SF 149 - BAXTER/LOVE SFTY IMPRV HSIP-G 16(111) SF 148 - BAXTER [LOVE SFTY IMPRV L-16-701 2

013 4193087000 BBP - FIVE MILE ROAD STRU S6(87) BEP - FIVE MILE ROAD 5 v

Type in your Contract Numberin the
box and after you find it and it is
highlighted, Click OK.




QA CONTRACT FILE BUILDER
STEP 2 - PERSONNEL SELECTION

| 7 Step 1 - Contract Information

Contract Number  [p3g19

Project Number | Project Name | Add
[¥] STPU 56(87)  BBP - FIVE MILE ROAD

Ed

s

Delete
Project
Project Number  |STPU 56(87)
Control Number ~ [4195087000

Project Name |BBP - FIVE MILE ROAD

Location |BBP - FIVE MILE ROAD
Route |
Centractor |RIVERSIDECONTRACTING. INC. % M ﬂ %
it About Close
« First go through your crew
list to make sure your crew
o] beestons | —= | members are correct and
About Close
that they have the correct

After you have verified that it's the
project you want and everything is
correct, Click Next

“Role”.

« After that is complete
then click, Select
Personnel




QA CONTRACT FILE BUILDER
STEP 2 - PERSONNEL SELECTION CONT.

Select Project Personnel

_ Select Project Personnel

Distic:  [Bimgs <] DRAKE. ISAAC (1) Distict gy — [TRAUTMANN. CHRIS ( E%Eﬁﬁrjgmm
Crews Q E?iVE](E}%OF.W(’?F:)TJ(‘;&TIN Ere= g EK%IElF‘mTEK:lEH_YNE
51 - Bios s e | oo s o | R e
o sy | |, s ' s | MRS RORER
5188 - Billings 2 . | C“w‘ = ) — canlod )

me next step is to odTﬂ.oEy ElblersoEnel,T%’rher

an your crew, you think will work on the

project. This includes the Lab Personnel * Alter you have evgryone

and any other Crews Personnel. added that you think may

For example, the Lab Personnel is under . .

Crews 5133 for the Billings District. Select work on the project, click

their names add click, Add. You can also OK

click, Add All. To include everyone on the :

list. It would also be a good idea to Add

the District Engineering Officer and the . - g

Assistant District Engineering Officer. They  This will bring you back o

girse’rrligfc.ated under Crew 5179 for Billings the MDT QA Contract File

Builder Window. Click on
Next.



QA CONTRACT FILE BUILDER
STEP 3 - MATERIALS SELECTION

) MDT QA Contract File Builder

Step 2 - Materials Selection
Project [STPU 56(37) M

Bid ltems for Project

CRUSHED AGGREGATE COURSE
PLANT MIX SURF GR 5-3/4 IN
COVER-TYPE 1

PORT CEM CONC PAVE-S INCOLOR

CONCRETE-CLASS GENERAL
CONCRETE 3 IN

CURB-CONC MEDIAMN TYPE A
CURB-SPECIAL DESIGN
GUTTER-CONC VALLEY

CURB AND GUTTER-COMNC &

Spec Year [op14

Materials for Bid ltem
CRUSHED BASE COURSE TYPE A GRADE 5

CRUSHED BASE COLIRSE TYPE A GRADE &
CRUSHED BASE COURSE TYPE A GRADE 7
CRUSHED TOP SURFACING TYPE A GRADE 2

ltem Mumber |3|]‘I 020340 (Volume) Effective Date 2/23/2012 =

Contract Quantity (35969 Cu Yd
Select Bid ltems.... Unit Cost 22 50

Line Item Info for Selected Bid Item: N

Base Price
MNumber | Quartity | Unit Cost |
0180 36969 22.50
Help | Users Manual | Create Contract DB Frev |

About

Note: If you have tied projects

you will have to set up the
materials for each project.

M MDT QA Contract File Builder >

Step 3 - Materials Selection

Project  [STPU 56(87)

Materials for Bid ltem

CRUSHED AGGREGATE COURSE ~ COMCRETE-CLASS GENERAL
PLANT MIX SURF GR 5-3/4 IN

COVER-TYPE 1

PORT CEM CONC PAVE-S IN-COLOR

Eid tems for Project

CONCRETE-CLASS GENERAL

CONCRETE 3 IN

CURB-CONC MEDIAN TYFE A
CUREB-SPECIAL DESIGN

GUTTER-CONC VALLEY

CURE AND GUTTER-CONC b

ltem Mumber |5511}2{H]3-ﬂ Volume) Effective Date 2102017 -
——
Contract Quantity |25 Cu Yd
Select Bid ltems... Unit Cost 2300.00

Line ltem Info for Selected Bid ltem: Base Price Ii

MNumber | Quantity | Linit Cost |

0300 26 2300.00

Help | Users Manual | Create Contract DB Prew

About | Close |

When you are going through each
bid item pay atftention to the
Effective Date. Thisis the date that
QA uses to download current
specifications.



QA CONTRACT FILE BUILDER
STEP 3 - MATERIALS SELECTION

M} MDT QA Contract File Builder

Step 3 - Materials Selection

Project  [STPU 56(87)

Bid ltems for Project

j Spec Year 2014

Materials for Bid ltem

CRUSHED AGGREGATE COURSE

-~ FLAMT MIX BIT SLURF GR S - 374 IN

PLANT MIX SURF GR 5-3/4 IN

COVER-TYPE 1

PORT CEM COMC PAVE-S IN-COLOR
COMNCRETE-CLASS GENERAL
COMCRETE 3 IN

CURB-SFECIAL DESIGM
GUTTER-CONC WALLEY
CURB AND GUTTER-COMC

ltem Number [401020045 (Mass)

Select Bid ltems...

Line ltem Info for Selected Bid hem:

Effective Date

2/26/2015 -

Contract Quantity (13180 Ton
Unit Cost 43.00

I Base Price ’—

MNumber | Cuantity | Unit Cost
0200 18180 43.00

Help | Users Manusal | Create Contract DB Prew |
About

Close

If there is a bid item that should be QA
and is not listed under the “Bid Items for
Project” box, you can select Bid ltems by
clicking the “Select Bid Items" box. This
will not happen very often but could if
there was a change order item added
before you set up your QA.

Select Project Bid ltems

Possible 2014 Spec Year Bid liems:

Selected 2014 Spec Year Bid Hems:

3/4™ COMM PL MIX GR D - PG 58-28
3/4™ COMM PL MIX GR D - PG 64-22
3/4™ COMM PL MIX GR D - PG 64-28
374" COMM PL MIXGR S - PG 58-28
3/4" COMM PL MIXGR S - PG 64-22
3/4" COMM PL MIXGR S - PG 64-28
3/4" COMM PL MIXGR S - PG 70-28

36 IN 5SS CONCRETE BARRIER RAIL-BR
42 IN SS CONCRETE BARRIER RAIL-BR
42 IN SS CONCRETE BARRIER RAIL-BR
APPROACH SLAB-CONCRETE

BARRIER RAIL-CAST IN PLACE
BARRIER RAIL-CAST IN PLACE
BARRIER RAIL-CAST IN PLACE-BR
BARRIER RAIL-CAST IN PLACE-BR

- CRUSHED AGGREGATE COURSE
PLANT MIX SURF GR 5-3/4 IN
COVER-TYPE 1

PORT CEM CONC PAVE-S IN-COLOR

CONCRETE-CLASS GENERAL

CONCRETE 3 IN

CURB-CONC MEDIAN TYPE A
CURB-SPECIAL DESIGN

GUTTER-CONC VALLEY

CURB AND GUTTER-CONC

CURB MEDIAN-SPECIAL DESIGN COLOR
<< Remove All | | £ NDATION-CONCRETE

0K Cancel

The “Select Bid Items” will
appear with all possible 2014
Spec Year Bid Items

@ MDT QA Contract File Builder

Step 3 - Materials Selection
Project [STPU 56(g7) -

Bid ltems for Project

COVER-TYPE 1

PORT CEM CONC PAVE-$ INCOLOR
CONCRETE-CLASS GENERAL
CONCRETE 31N

CURB-CONC MEDIAN TYPE A

CURB-SPECIAL DESIGN

X

SvecYear [z o

Materials for Bid ltem

GUTTER-CONC VALLEY
CURB AND GUTTER-CONC
CURB MEDIAN-SPECIAL DESIGN COLOR
v
em Number  [617000000 (Vokme) | EffectiveDate  [grgz017 =]
Contract Quantity [5.g CuYd
Select Bid ltems Unit Cost 1100.00
Line ltem Info for Selected Bid ltem: .
Base Price
Number | Guantiy [ nit Cost |
0830 639 1100.00
Help ‘ Users Manual ‘ Create Contract DB Prev

svont_ |

Close



QA CONTRACT FILE BUILDER
STEP 3 - MATERIALS SELECTION

rrrrrrrrrrrrrrrrr

Date modified

—_—

o I S T o (i e =
 The QA file willneed to be saved

After all bid items are added with in the project folder under

the correct specifications you Materials and QA Suite.

should be finished with the file « You will then see the message

sef-up process. Click the Create “Contract Created Successfully”.

Contract DB. 1‘:’3‘!  Navigate to that file and open it.

oK '




