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     DISTRIBUTOR SYSTEM USER MANUAL  
    For EDI Filers 
Welcome:  EDI filers must log into MDT’s system to submit your EDI report. 

Get started by navigating to: www.mdt.mt.gov

 
 
Select “Doing Business” 
 

 
 
Click “Reporting”   

 
Enter your company’s tax id # and the password issued to you by MDT. Select “Login”.  
Your first log-in will require you to reset your password (between 8-36 characters).  
Forget your password?  Contact MDT at MDTFUELTAX@MT.GOV to reset it.  
 

http://www.mdt.mt.gov/
http://www.mdt.mt.gov/
mailto:MDTFUELTAX@MT.GOV
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Enter your information and select “Save New Password” Button to continue.   

“Save Successful” message will display in top right corner and then take you to the next screen. 

 

Verify that all information is correct.  Please make any changes and then validate information by 

pressing “Contact and Address Validated” button. 

“Save Successful” message will display in top right corner before going to the next screen. 
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Click Upload EDI File. 
The following screen will display.   

 

Upload an EDI File 

To upload EDI files containing fuel tax report data, choose the EDI file and click the Save EDI 
File button. 

1. Click Choose File to find the EDI file. The file must be a text file (*.txt). 
2. Browse for the EDI file. 
3. Click Save EDI File. 

Clicking on Browse will search for your file.   
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Select your file and click on “Save EDI File”  

  

Upload Complete” message will display in top right corner.  Click on Home button to view list of 
reports “In-Process”.  
 
Reports with no errors will automatically certify.    
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Files with errors will show the error box checked. E-mail will be sent to taxpayer contact with 
notification of file status.   

To view and correct errors, click on Pencil Icon.  The following screen will display:   

  
Error indicator shows in upper right corner.   

 

Schedules with errors are marked with error indicator.  Clicking on the indicator displays the bill 
of lading information within the schedule.   
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Click on Error indication to get an explanation of what is incorrect.   

 

Click OK to remove the error message and correct the error.   
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The following screen will display. Make corrections and click Save.   

 

“Success” message will display in upper right corner when all errors are corrected.   
 

 
 
 
After all errors are corrected, click on Fuel Report to certify your report.   
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The following screen will display. 

 
Click on the certification box when you are finished with your report.   
The following screen will display.   

 
Click on the “Yes, Continue” button.   
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“Success” message will display in upper right corner when return is certified.  
 

 
 
Click on Fuel Report List to verify tax liability. 
 
 
The following screen will display.  

 
 
Verify tax liability matches your records.   
 
Your EDI report is complete.  To log out of the system, click on Logout button at top of page.   
 
 
 
 

 
 


