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DISTRIBUTOR SYSTEM USER MANUAL 
                      For Internet Filers 

 

Welcome: Internet filers have a new look and feel to your fuel tax reporting.   
 
Get started by navigating to:  www.mdt.mt.gov 

 
 
Select “Doing Business”   
 

 
 
Click “Reporting” 
 

http://www.mdt.mt.gov/
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Enter your company’s tax id # and the password issued to you by MDT. Select “Login”.  
Your first log-in will require you to reset your password (between 8-36 characters).  
Forget your password?  Contact MDT at MDTFUELTAX@MT.GOV to reset it.  
 

 
Select “Save New Password” Button to continue.   

“Save Successful” message will display in top right corner before going to the next screen.  

mailto:MDTFUELTAX@MT.GOV
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Verify that all information is correct.  Please make any changes and then validate information by 

pressing “Contact and Address Validated” button. 

“Save Successful” message will display in top right corner before 

going to the next screen. 
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Click on “Create New Fuel Tax Report” to start a new or amended tax report.   
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Internet filer: No Activity Report 

 
Select your Report Period and Return Type and check the No Activity Box.  
The Postmark and Filing type will auto-populate.    
The following screen will display: 

 
Click the Certification box to confirm that your return is ready to be submitted to MDT.  The 
following message will display to confirm your certification:   

Click here to continue. 
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Complete your certification by pressing “Yes, Continue” button.   

 

The “Save Successful” message will display in the top right corner.   

You may “Un-Certify” your return at any time prior to the 11:59 P.M. on the due date to modify 

your “original” return.  Any return not certified by 11:59 P.M. on the due date will not be 

considered as filed.   

The following screen displays a certified tax report for the period of November 2015.  Notice that 

the “Postmark” date displays upon certification.  Until the due date, your return is considered “In- 

Process”.  

 

To view your In-Process tax report(s) click on “Fuel Report List” button.   

The following screen will display: 

 
To review any In-Process tax reports, click on Pencil Icon.   
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The following displays a no activity fuel tax report for the period of November 2015: 

 

To review the Report Summary, click on “Show Report Summary” Button. 

No schedule information exists for No Activity reports.   
The following screen shows the report summary. 

 

 
Click on Fuel Report List to return to In-Process tax reports.   
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Your “No Activity” return is complete.   
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Internet filer: Fuel Tax Report with Activity 

 

Select your Report Period and Return Type. The Postmark date will be applied when you certify 
your tax return.  The Filing Type will auto-populate.  Click on “Start Fuel Tax Report button.  

The following screen will display:  

 

Use the drop down box to display the schedule and fuel type (product codes) options shown 
next;   
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Start typing in any of the fields and if there is a match it will autocomplete the fields. 

All out-of-state Destination City and State must be typed (unless you copy a row). 

Only valid MT Cities will populate. 

Only gross gallons are required. 

Only dates from the period you are reporting are accepted.   

Click on “Add Schedule” Button to continue. 

continue 
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You may add 10 blank rows.  

 

After 10 rows have been added, the page must be saved before adding more rows. 

Press Save Bill of Lading or Save (CTRL+S) to save the page. 

If you’ve added too many rows for that Origin City you can delete a row. 

 

       See Total.  
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You have the option to Copy a Schedule instead of moving back one screen to start another 
duplicate schedule or schedule combination for the same fuel type.   In this example, you will be 
creating another Schedule 2 + 7 for gasoline.   
 

 

Make sure you make any changes needed to report the correct Origin City, Seller & Buyer 
Names.     

 
You can delete a row.   

  

Remember to Save!  



13 
 

When you finish adding the BOL’s, click Save.   
“Save Successful” message will appear in upper right corner.  

 

Click the Fuel Report button to move back to view your summary.   
Click “Expand” to review the detail you entered.  

 

 

You may edit your information any time before the due date. 
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An error message will alert you to missing information.  Errors must be fixed before return can 
be certified.   
  

 
Correct any errors and press Save.   
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The following screen will display when no errors are present:  

 

Fuel Report takes you back to the first page of the current report.   

 

Click on Show Report Summary to check your totals. 
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Certify your report when you are finished.   

Click “Fuel Report Summary” to view a PDF version of your tax report.   
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Once you certify your return and click “Yes Continue” the postmark will appear on the return. 

 

 

Verify your calculated tax liability.   
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The following is an example of a PDF version of a completed tax report.  The return is 
considered a “Temporary Return” until midnight on the due date of the associated tax report.   

 

Your Internet tax report return is complete.   


