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CIVIL RIGHTS CHECKLIST FOR CTEP TITLE VI REVIEWS

	
	Status:
	

	
	4-Compliant, Excellent
	3-Compliant, In File
	2-Discussed
	1-Voluntary Corr. Action
	

	Review Status:
	Status
	

	1 
	Entity:
	
	N/A
	

	2 
	Date/Time:
	
	N/A
	

	3 
	Project:
	
	N/A
	

	4 
	Project Status
	
	N/A
	

	5 
	CTEP Liaison Present:  

	
	

	Pre-Review (by Reviewer)
	Yes/No/Other
	Status
	Comments

	6
	Determine on/off system status
	 FORMDROPDOWN 

	N/A
	

	7
	Request CTEP Project Application from Engineer
	 FORMDROPDOWN 

	N/A
	

	8
	Request CTEP Project Application from Engineer
	 FORMDROPDOWN 

	N/A
	

	9
	Request map from Adam
	 FORMDROPDOWN 

	N/A
	

	10
	Receive map from Adam
	 FORMDROPDOWN 

	N/A
	

	11
	Review letter to entity
	 FORMDROPDOWN 

	N/A
	

	12
	Oracle:  Payment Address
	 FORMDROPDOWN 

	N/A
	

	13
	Oracle:  Header - CTEP
	 FORMDROPDOWN 

	N/A
	

	14
	Oracle:  CTEP Project Data Sheet
	 FORMDROPDOWN 

	N/A
	

	15
	Oracle:  Filter Summary
	 FORMDROPDOWN 

	N/A
	

	16
	Oracle:  Activities
	 FORMDROPDOWN 

	N/A
	

	17
	Oracle:  Location Data
	 FORMDROPDOWN 

	N/A
	

	18
	Oracle:  Consultants and Contractors
	 FORMDROPDOWN 

	N/A
	

	19
	Oracle:  3-Yr Entity fund summary
	 FORMDROPDOWN 

	N/A
	

	20
	Languages - http://www.mla.org/map_data 
	 FORMDROPDOWN 

	N/A
	

	21
	Census Data
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	


	
	Yes/No/Other
	Status
	Comments

	At Review

	Who are local CTEP personnel?
	 FORMDROPDOWN 

	N/A
	

	Is complete CTEP CR Preconstruction Agenda in file?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	
	
	
	

	Contracts - Consultant In File?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	Title VI language physically attached?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	Bid documents in file?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	
	
	
	

	Contracts - Construction In File?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	Bid documents in file?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	1273 physically attached?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	Wage rates physically attached?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	Prime ensures subs comply?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	
	
	
	

	Payrolls - Davis/Bacon (On-System)
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	Correct?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	Checked weekly against wage decision?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	Payrolls kept in personnel file?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	All workers on payroll?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	Payrolls released to anyone?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	— If yes, name of requestor and project, and date.
	
	N/A
	

	CRB Manual -  http://www.mdt.mt.gov/publications/docs/manuals/crb_manual.pdf  

	
	
	
	

	Labor Compliance Issues (On-System)
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	Was CTEP Preconstruction Agenda used at precon?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	CTEP Preconstruction Agenda - http://www.mdt.mt.gov/other/civilrights/external/ctep_agenda.pdf  

	Knowledgeable of Title VI complaint process?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	Knowledgeable of Title VII complaint process?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	Know CRB available to advise on investigation?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	Labor Manual - http://www.mdt.mt.gov/publications/docs/manuals/labor_manual.pdf  

	Labor Compliance Spot Check form - http://www.mdt.mt.gov/other/civilrights/external/lc_spotcheck.pdf  

	
	
	
	

	DBE Issues (not Technical Review)
	
	 FORMDROPDOWN 

	

	DBE participation encouraged?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	Good faith efforts to locate DBE’s?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	DBE Directory - http://www3.mdt.mt.gov:7782/mttplc/mttplc.tplk0002.contractor_init 

	“Good Faith Outreach Effort Methodologies” shared?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	DBE participation rate in contract?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	DBE performance
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	DBE Commercially Useful Function Report - http://mdtinfo.mdt.state.mt.us/civilrights/docs/dbe_cuf.doc 

	DBE Manual - http://www.mdt.mt.gov/publications/docs/manuals/dbe_prog.pdf 

	
	
	
	

	Discrimination Investigations/Complaints
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	Complaint log?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	Complaints received?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	How handle complaints?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	
	
	
	

	Annual EEO Submissions
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	Approved prior to work performance?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	Identify all subcontractors and EEO status
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	Contractor EEO Officers
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	Policy Statements
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	Discrimination Complaint Procedures
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	EEO Submission Material - ftp://ftp.mdt.mt.gov/contract/anneeo.doc 

	
	
	
	

	Public Meetings
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	Good faith effort to solicit input
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	Documentation of input
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	Accessibility of meeting place
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	
	
	
	

	Notice of Public Meetings
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	Timely notice?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	Adequate notice?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	Reasonable accommodation statement?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	Good faith effort to solicit input?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	Use Public Meeting Form - http://www.mdt.mt.gov/other/civilrights/external/title_vi_public_hearing_form.doc 

	Cost of publishing notices compared
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	Local outlets:  Circulation numbers
	
	
	

	
	
	
	

	Selection of Projects
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	Public selection process in file?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	Notice complete/timely?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	Selection process fair?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	
	
	
	

	Selection of Consultants
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	Selection process in file?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	Notice complete/timely?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	Selection process alright?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	
	
	
	

	Selection of Contractors
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	Selection process in file?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	Notice complete/timely?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	Selection process fair?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	
	
	
	

	Project Site Inspections
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	Required postings?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	Prime and subs have required postings?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	Bulletin board or 3-ring binder?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	LC-1 Interviews?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	Resource:  CRB Postings Packet
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	
	
	
	

	ADA Issues (not Technical Review)
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	Were ADA issues considered in planning?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	Any ADA issues during construction?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	If issues, how were they dealt with?
	
	
	

	Resource:  http://www.access-board.gov/adaag/html/adaag.html 

	
	
	
	

	Limited English Proficiency Issues
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	Review census map
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	2000 census shows:  Total population >4 years of age = 3,760; 15 speak Spanish with LEP; 4 speak French with LEP.

	Any issues on this project?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	If issues, how were they dealt with?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	
	
	
	

	Environmental Justice Issues
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	Any “disproportionate impact on minorities or low income” issues on this project?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	If issues, how were they dealt with?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	2000 census shows:  Montana persons below poverty = 14.6%; Sheridan County persons below poverty = 14.7%; County per capita income average rose from $16,038 in 2000 to $28,743 in 2007.

	
	
	
	

	Communication with State Staff
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	Where does most CTEP info come from?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	Did entity attend last CTEP training?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	What’s your preference for future training (format, scheduling, location, etc.)?
	

	
	
	
	

	Post-Review
	
	
	

	Are remedial actions reduced to writing and resolved within 90 days?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	Was copy of this review sheet sent to location administrator?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	Was web address of CTEP precon agenda sent to local administrator?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	Was copy of local Title VI map sent to local administrator?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	Was copy of Title VI CTEP PowerPoint presentation sent to local administrator?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	Was LC-1 sent to local administrator?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	Was LEP analysis included in report?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	Was EJ analysis included in report?
	 FORMDROPDOWN 

	 FORMDROPDOWN 
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