
  
  

Entering in Plan Discrepancies 
 

1. Click on the Contract Progress Link 
2. Enter in the contract ID in the search box 
3. Click on the Contract Documentation Quick link in the upper middle of the screen 

 

 

 
4. Click on the Plan Discrepancies Tab on the Left hand side of the screen. 
5. Click the Add Button  

 

 
 

6. In the Contract Project ID box, place the cursor in the box and hit enter 
7. Enter in a description of the discrepancy. 
8. Enter in a Remark Type 
9. Enter in the Remark 

a. Multiple remarks can be added in per Discrepancy 
10. Save. 

 

 
 

11. Click on the Contract Plan Discrepancies Quick link to go back to add in any other 
discrepancies as needed. 

 


