
AASHTOWare Project 
Civil Rights and Labor (CRL) 

System Navigation



Access Requests

• To gain access to 
the AASHTOWare 
system, the 
potential user will 
need to request 
access.

• The access 
request can be 
found on the MDT 
website 
AASHTOWare Civil 
Rights & Labor (CRL) 
Resources | Montana 
Department of 
Transportation (MDT) 
(mt.gov)

• Click on the CRL 
Access Form 
under the Vendor 
Access Title.
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https://www.mdt.mt.gov/business/contracting/pw-resources.aspx
https://www.mdt.mt.gov/business/contracting/pw-resources.aspx
https://www.mdt.mt.gov/business/contracting/pw-resources.aspx
https://www.mdt.mt.gov/business/contracting/pw-resources.aspx
https://www.mdt.mt.gov/business/contracting/pw-resources.aspx


Access Requests Continued

• Fill out the required information 
on the form to request access as 
either a Prime Contractor,  
Subcontractor or both.

• When the form is filled out, click 
on the Send Request button at the 
bottom of the page.

• Please note, it can take up to 24 
to 48 hours for requests to be 
completed.

• When access has been granted, 
and email will be sent to the user 
with the information about the 
next steps.

• Important: Please make sure that 
the email address is correct for 
correspondence.



Log in and Password Change

• Click on the website link in the 
email received.

• Enter in the email address that 
was submitted under Username.

• Enter in the password that was 
given in the email. The 
password is case sensitive.

• Change the drop down to MDT 
Contractors.

• To set up a unique password, 
follow the steps in the 
document attached to the 
email.

• Note: All passwords will expire 
in 60 days. If you continue to 
use the Temporary password, it 
may expire sooner.



Home Dashboard - Navigation

• The Home Dashboard is the main 
screen within the system for the 
user to navigate through to 
different locations within 
AASHTOWare. These locations 
can be accessed through the 
component options.

• Components are defined by the 
dark blue ribbons. These 
components also have specific 
help icons as well as Component 
actions that allow the user to 
complete actions.

• Row actions are the white drop 
arrows on the component rows. 
These drop downs will be 
utilized for multiple options 
including running reports and 
adding personnel for example.



Home Dashboard – Navigation continued

• In the upper right corner, there 
are multiple selections 
depending on the need of the 
user.

• The Actions button will allow 
the user to pull reports by using 
the Generate report option.

• The Help button will bring the 
user.

• Log off will exit the user from 
the system.

• Quick-links are hyperlinks 
within the system that take a 
user to specific sections of the 
system. These do change 
depending on the screen and 
can be found next to the On 
This Page under the Home 
button and can go across top of 
the Component ribbons.



Locating Contracts

• User will be able to 
locate their contracts 
under the Vendor Payrolls 
blue component ribbon.

• User can enter the 5-digit 
contract number in the 
search box or place their 
cursor in the search box 
and hit enter. This will list 
out the users current 
approved contracts. User 
can also start typing in 
the name of the contract.

• Below the search box will 
be the contract 
information that was 
searched for.



Unapproved Payrolls 

• In the Home Dashboard, 
there is a component ribbon 
called Unapproved Payrolls

• This allows the user to see 
the status of a submitted 
payroll and the tier that it 
will be at.

• Status types will include:

• Initial Phase

• Tier Review

• Prime Contractor Review

• Agency Review

• Approved

• Agency Rejected

• Returned

• If there is a modification, 
user will need to look at the 
Latest Mod title. This should 
say Yes



CRL Web Page – Helpful Information

• Within the CRL web page, 
there are resources 
available for the user. A 
few resources are:

• AASHTOWare Website: 
Navigates the user to the 
log in page

• Guides: A detailed guide 
that walks the user 
through entering in 
payrolls through the 
AASHTOWare system 

• Forms: Allows the user to 
use the Payroll 
Spreadsheet and XML 
Conversion Utility

• For CRL Support, user can 
email at 
mdtawprcrlsupport@mt.g
ov

mailto:mdtawprcrlsupport@mt.gov
mailto:mdtawprcrlsupport@mt.gov


Questions?

• If you have any questions, please email the 
CRL System Support staff at 
mdtawprcrlsupport@mt.gov

mailto:mdtawprcrlsupport@mt.gov
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